HOSTING LOCAL MEETS

1) Designate a certified Meet Director. All meet directors must have Meet Director Certification.  The certification test is found on the USAG web site (www.usa-gymnastics.org).   

2) Arrange for judges at least a month in advance (more is better). Use the form found in this publication or on the Maryland USAG website (www.mdusag.com). Include the scheduling fee. Please indicate the number of judges to be used on each event. Level 4-6 may use 1 or 2 judges per event. However, if using only one judge per event, SCORES WILL NOT COUNT FOR QUALIFICATION TO STATE CHAMPIONSHIPS. (This must be included in pre-meet information).
3) Apply for a sanction from USAG through the National Office or apply on the web. Use the process outlined on the USA Gymnastics website. Check Rules & Policies for specific procedures and sanction fees. Sanctions should be applied for as early as possible. 

4) Send out Pre-Meet Information. This should include days and times of sessions, approximate finish time, equipment specifications (must also include vault runway information), and any additional details as needed. A copy of the MDUSAG dress code MUST be included!
5) Allow entry to replacement athletes without any additional fee providing the replacement athlete is from the same team and in the same session, age division, and level.

6) Make sure all coaches on the floor have a current USAG PRO number and card and that they sign the Coaches Sign-In Sheet which is sent to USAG. Upon check in, ensure that the coaches membership, safety certification, and background check information is current. Also ensure that they are in compliance with the MDUSAG dress code.
7) Fill out all information completely on the score sheet. The State will return any incomplete meet results to you and  no scores from the meet will count until the sheet is complete. The sanction report must be signed by the head judges and the meet referee.
8) Any club may host a local meet. Rules for affiliation apply.

9) If you plan on inviting foreign teams (including Canada and Mexico) you must first contact the National Office at (317) 237-5050.

10) When the meet is over:

A. Send the meet results to the Level Representatives for each level competing (via computer).

B. Send $1.00 per gymnast competition fees to Region VII office. 

Include a copy of the sanction.

C. Send $1.00 per gymnast competition fees to the State office, as well as a hard copy of scores.  Include a copy of the sanction report form.

D. Send the original page to USAG (address listed on form)

 Make sure judges and coaches report forms and sanctions are signed.

SEND SCORES AND SANCTIONS PROMPTLY!!!! 

